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I. OBIIME ITOJIOKEHUA

1.1. Hactosiiee [lonoxkenne ycranainupaeT nopsgok padotrst MAOY COII Ne77,
Jajnee — 1IKOJIA, C LENb0 MOIy4eHHs, 0OpabOTKH, XpaHEHHS U MepeJayu TOKYMEHTOB,
CONlep KaIlNX CBEJCHUS, OTHECEHHBIE K TIEPCOHAIBHBIM JaHHBIM pPAOOTHHKOB U
oOyyJarommxcs.

1.2. Ilenp wHactosimero IlonmoxkeHus — o00paOOTKa MEPCOHANBHBIX JaHHBIX
PabOTHUKOB M OOYUYAIOMIMXCS U UX POJUTENCH OT HECAaHKIIMOHWPOBAHHOTO JOCTYMa, U
pasrnamienus. [lepcoHanbHble JaHHBIE SBJSIOTCS KOHPUACHIMAIBHOW, CTPOTO
OXpaHsieMoil HHPOPMaIIHEH.

1.3. Hacrosimee Ilonoxkenue paspabotaHo B cooTBercTBUuM ¢ KoHcturyrumein
Poccuiickonn ~ ®@enepaumu, TpynoBeim  koaekcoM  Poccuiickon — Depepanuu,
OenepanbHbiM  3aKkOHOM OT 27.07.2006 Nel152-d3 «O mnepcoHalbHBIX JAaHHBIXY,
®enepanbHbiM  3akoHOM  oT  27.07.2006  Nel49-®3  «O6  uHdopmanuwy,
WHOOPMAITMOHHBIX  TEXHOJIOTHSX W O 3amuTe HWHPOpMAuW» € JPYTUMHU
JEHCTBYIONTUMH HOPMATHBHO-TIPABOBBIMU aKTaMH.

1.4. O6paboTtka (monyueHHe, UCIOIb30BaHUE, IMepelada, XpaHCHHE U 3allluTa)
NEPCOHANBHBIX JaHHBIX paOOTHUKA © OOYYaIoNIErocs MOXKET OCYIIEeCTBISATHCS
UCKJTIOYUTENFHO B LIETISAX:

e oOecrieueHus COOIOCHNS 3aKOHOB U MHBIX HOPMATHBHBIX MTPABOBBIX aKTOB

® CoaeUCTBUSL PabOTHUKY B TPYIOYCTPONCTBE, OOYYCHHMHM W TPOIBMIKEHUU TIO
city0e, 00yJarmumcs — B 00y4eHUH

e oOecrneueHuss JIMYHOM Oe30macHOCTH pabOTHHKA, OOydYaromerocs | €ro
poauTenen

® KOHTpOJII KOJIWYECTBA M KauyecTBA BBHITIONHSAEMOW paboThl M obOecredeHHs
COXPaHHOCTH UMYIIIECTBA B MUHUMAJIBHO HEOOXOIUMOM JTsI OTUX TIeJIe 00beMe

® KOHTPOJIA KadecTBa OOyUeHHUS M OOECIEUYECHHs] COXPAHHOCTH HWMYIIECTBA B
MUHHUMAaJIbHO HEOOXOJIMMOM JJIs 3TUX 1Iesield 00beMe.
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1.5. Hacrosimee IlonokeHue M M3MEHEHUs K HEMY YTBEPKIAIOTCS AUPEKTOPOM
IKOJIbl. Bee paOOTHUKM MIKOJIBI JOJDKHBI OBITh O3HAKOMIIEHBI ¢ 1aHHBIM [lonoxeHnem
Y U3MEHEHUSIMU K HEMY I10]1 POCIIUCH.

1.6. B mnacrosmem IlomokeHMHM HCIONB30BaHbl CIEAYIOLUIUE TEPMHUHBI U
OTIpe/IeTICHUS:

IlepconasibHble naHHBbIe pa0oTHMKAa — r00ass MHpopMalus, OTHOCAIIAsCS K
ornpeneneHHOMY ¢Gu3nyecKoMy JHIy (paOOTHHKY), HEOOXOAMMAs IIKOJE B CBSI3U C
TPYAOBBIMU OTHOIICHHUSIMH, B TOM YUCIe, PaMIIIUs, UM, OTYECTBO, T'OJI, MECALI, JaTa u
MECTO POXKIEHUS, aJpec, CEeMEHHOE, COLHUAIbHOE, HMMYLIECTBEHHOE IOJIOKEHUE,
oOpazoBanue, mpodeccusi, 10X0bI paOOTHHKA, APyTast HHPOPMAIIHSL.

IlepconaiibHble [AaHHbIEe oOyuamomerocs — UHpopMalus, Kacaromascs
KOHKPETHOT'O 00Yy4Yarolerocsi, KoTopas He0OX0IMMa ONepaTopy (AMPEKTOPY IIKOJIbI U
(WIM) YIIOJTHOMOYEHHOMY UM JIMIY) B CBSI3H C OTHOILLIEHUSIMH, BOSHUKAIOIIUMH MEXKY
pOIUTENSIMHU (3aKOHHBIMM MIPEICTABUTEISIMH ) 00YYAIOIIETOCS U IIKOJIOM.

O0padoTka nepcoHAJBHBIX JaAHHBIX — JCHCTBUS (ONEepaluu) ¢ MEePCOHATbHBIMU
JaHHBIMHU, BKJIIOYash CUCTEMaTH3alMl0, HAKOIUIEHWE, XpaHEHHE, KOMOWHHPOBAHUE,
yTouHeHHE (0OOHOBJIEHNE, U3MEHEHHE ), UCII0JIb30BaHUE, PACIIPOCTPAHEHHUE (B TOM UHCIIE
nepegavy, o0e3MurMBaHme, OJOKUPOBAaHUE, YHUUTOKEHUE IEPCOHAIBHBIX JaHHbBIX.

3ammMTa NepPCOHANBHBIX AAHHBIX — JEATEIbHOCTh YINOJHOMOYEHHBIX JIHII 10
00€ECIEYEeHNI0 € TIOMOLIBI0 JIOKAJIBHOTO PEryJUpOBaHUs MOpsAAKa 00pabOTKu
NEPCOHANIBHBIX JAHHBIX U O0OECNEeYEeHUE OPraHMu3alMOHHO-TEXHUYECKUX MEp 3alllUThl
uH(poOpMaMu OT HENPABOMEPHOIO JIOCTYIA, YHUYTOXKEHUSA, MOAUDUIIMPOBAHUA,
OJIOKHUpPOBaHUS1, KOMUPOBAHUS, IPEJOCTABICHUS], pACIIPOCTPAHEHUS.

Konpunenunanbuasa uadopmanus — 370 nHpopmanus (B JOKyMEHTUPOBAHHOM
WIM DJIEKTPOHHOM BHJIE), AOCTYH K KOTOPOH OrpaHUYMBAETCS B COOTBETCTBHH C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepann.

OO0menocTynHbie NePCcoOHANbHBIE JaHHbIE PA00OTHHKA — [IEPCOHAIIBHBIE JaHHbBIE,
JOCTYN HEOTPAHUUYEHHOTO Kpyra JIMIl K KOTOPBIM MPEAOCTaBJIEeH C corjacusi padOTHHUKa
WIM Ha KOTOpbIE B COOTBETCTBUHU C (efepaibHbIMU 3aKOHAMU HE PacIpOCTPaHSETCS
TpeboBaHMEe COOMIOACHUS KOH(DUIEHITUATEHOCTH.

PaboTHUK — Qu3MyecKkoe IMI0, BCTYNUBIIEE B TPYJIOBbIE OTHOIICHUS C
paboromareneM (0O0pa30BaTEIBLHBIM YUPEKICHUEM).
PaGoTronaTrens — 1opuauueckoe Juio  (0Opa3oBaTeNbHOE — YUPEKIICHHUE),

BCTYNUBIIIEE B TPYAOBBIC OTHOIICHUS ¢ PAOOTHUKOM.

Oneparop — ropuadueckoe Wi (PuU3MUECKOEe JUIO0, OpTraHu3yromee U (Uin)
OCYILECTBIISIfONIEE OOpabOTKYy TEpPCOHANBHBIX JIaHHBIX pa0OTHUKA, a TaKxke
ompeeNroNee EIU U coiepKaHnue 00padOTKU MEPCOHATBHBIX TaHHBIX.

O0padoTka NepCOHANBHBIX JAHHBLIX Pa0OTHUKA — JeHCTBUS (omepainuu) ¢
NIEPCOHAIILHBIMU JTAaHHBIMU paOOTHHKA, BKITFOUast COOp, CHCTEMATH3aIl|I0, HAaKOIIJICHUE,
XpaHEeHHe, yTOuHeHne (0OHOBIICHNUE, U3MEHEHNE), UCTIOIB30BaHNE, PACIIPOCTPAaHECHUE (B
TOM YHCJIE Tepenaavy), o0e3muunBanue, OJOKUPOBAHUE, YHUUTOXKEHUE MEPCOHATBHBIX
JTAHHBIX.

NudopmanuonHass cucreMa MNepPCOHATIBbHBIX JAAaHHBIX — WHGOPMAIIMOHHAS
CUCTEMa, TMPEACTABISIIONAs COOOM  COBOKYMHOCTh  TEPCOHANBHBIX  JIAHHBIX,
comepkammxcs B 0a3e MaHHBIX, a Takke WHPOPMAIMOHHBIX TEXHOJOTUH U
TEXHUYECKUX CPEJCTB, MO3BOJIIOIINX OCYIIECTBIATh 00PabOTKY TaKHUX TMEPCOHATBHBIX
JAHHBIX C KMCIOJB30BAHMEM CPEJICTB aBTOMATH3allMd WM 0€3 HMCIOJIb30BAHMS TaKHUX
CPEICTB.



Hcnoab3oBanue NepCOHANBHBIX [aHHBIX — JedcTBus  (omepauuu) ¢
NEPCOHANILHBIMU JaHHBIMM, COBepIlIaemble padoroaaresieM (yMOJHOMOYEHHBIM UM
JIMIIOM) B LEJISIX MPUHATUS PELICHUHN WM COBEPILIEHUS UHBIX IEUCTBUH, MOPOXKIAIOIINX
IOPUUYECKUE TIOCIIECCTBUS B OTHOILICHUU PAOOTHUKOB WIIU JPYTUX JIUIl JUOO WHBIM
o0pa3oM 3aTparuBarolyX MpaBa U CBOOOIbI paOOTHUKOB WM IPYTUX JIMII.

biokupoBanue mnepcoHANbHBIX JAaHHBIX — BpPEMEHHOE NpeKpaileHue cOopa,
CUCTEMATHU3allMM, HAKOIUICHUS, HCIOJIb30BAHUS, PACIHPOCTPAHEHUSI MEPCOHAIBHBIX
JIAHHBIX, B TOM YHCJI€ UX MEepe/layu.

YHUUYTOKEHNE TEPCOHAJbHBIX JHAaHHBIX — JICHCTBUS, B PE3YyJbTAaT€ KOTOPHIX
HEBO3MOKHO BOCCTAHOBUTBH COJEPIKaHHE NMEPCOHATBHBIX JaHHBIX B MH(GOPMAIIMOHHON
CUCTEME IMEPCOHATBHBIX JAHHBIX WU B PE3yJbTaT€ KOTOPBIX YHHYTOXKAIOTCS
MaTepUalibHbIe HOCUTEIN MEPCOHANIBHBIX TAHHBIX.

II. TOKYMEHTBI, COAEPKAIIUE CBEJAEHWSI, COCTABJISIIOIIME
MEPCOHAJILHBIE JAHHBIE

2.1. JIoKyMeHTBI, COJAEp Kalllie€ CBEJCHUS, HEOOXOIUMBbIEC [JIsi 3aKJIIOYEHUS,
W3MEHEHUS WIH MPEeKpalieHus TPyA0BOro JOTOBOpa ¢ paOOTHUKOM:

e[lacriopT

e JlokyMeHTbI 00 00pa30BaHNH, KBATU(UKALIMH

e MeauiMHCKass KHIDKKA C MEIUIMUHCKUM 3aKIIOYEHHEM 00 OTCYTCTBHUH
MPOTUBONOKA3aHUA  JUIl  3aHSATUS  KOHKPETHBIM  BHJIOM  JEATEIBbHOCTH B
00pa30BaTEIbHOM YUPEKICHUN

e CTpaxoBO€ CBUJIETEIILCTBO TOCYAAPCTBEHHOTO MEHCUOHHOTO CTPAXOBaHUS

e THH

¢ JIOKyMEHTBI BOMHCKOT'O y4€Ta.

2.2. JIoKyMeHTBI, COJepKallue CBEACHUS, HEOOXOAMMBIC I MPEIOCTaBICHUS
pabOTHUKY  TapaHTUHW W KOMIIGHCAIlMd,  YCTAHOBJICHHBIX  JICCTBYIOIIUM
3aKOHOJIaTEIbCTBOM:

® JIOKyMEHTBI O COCTAaBE CEMbH

® JIOKyMEHTBI 0 OEpeMEHHOCTH PAOOTHHULIBI

¢ JJOKyMEHTBI 0 BO3pacTe MAIOJIETHUX JIETEU

¢ JIOKyMEHTBI O ME€CTE€ 00yUYCHUS JETEH.

2.3. JlokyMeHTBI, cojaepKallie CBEACHUS, HEOOXOIUMBbIC Jid pealr3aluu
KOHCTUTYIIMOHHOTO TMpaBa Ha IMOJy4eHHe oOmero o0pa3oBaHus, B TOM YHCIE
3aKJTIOUEHHUS JOTOBOPA C POIUTENSIMH (3aKOHHBIMU MPEICTABUTEIISIMH ):

¢ JIOKyMEHTBI, YJIOCTOBEPSIONIMI JUYHOCTh OOywaromerocs (CBUIETEIBCTBO O
POXKJICHUU WM NacIopT)

e JIoOkyMEHT O TOJydeHHH OOpa30BaHUs, HEOOXOIWMOTO JJisi TOCTYIUICHHS B
COOTBETCTBYIOIIMM KjIacc (JIMYHOE JIETI0)

e MenuuuHCKas Kkapra

e CripaBka 0 MeCTE MPOKUBAHUS

2.4. JlokyMeHTBI, cOAepKaliue CBEACHUS, HEOOXOAMMBIC I TPEIOCTaBICHUS
oOydJaroremMycsi TapaHTUH W KOMIICHCAIMA, YCTAaHOBJICHHBIX JICHCTBYIOIIUM
3aKOHOAATEIHCTBOM:

¢ JIOKYMEHTBI O COCTaBE CEMbU



¢ JIOKyMEHTBI O COCTOSTHUHM 3JI0pOBBsI (CBeleHHS 00 MHBAIUIHOCTH, O HATWYHH
XPOHUYECKUX 3a00JICBaHUM U T.II.)

o JIOKyMEHTBI, TOATBEP)KIAIONIMNE TMPABO HA JIONOJHUTCIbHbIC TapaHTUU W
KOMIICHCAIIMH TI0 OTMPEICJICHHBIM OCHOBAHUSM, MMPEAYCMOTPEHHBIM 3aKOHOAATEILCTBOM
(poauTeNN-UHBATIU/IBI, HETIONHAS CEMbs, peOEHOK-CHPOTa U T.I1.)

III. CbOP U OBPABOTKA INIEPCOHAJIBHBIX TIAHHBIX PABOTHUKA

3.1. TlepcoHanbHble AaHHBbIE pPAaOOTHHUKA OTHOCATCS K KOH(PHUIACHIMAIbHON
uHdopmaruu. Jlnsg Mm@, TOJYyYHMBIIETO JOCTYN K IEPCOHAIBHBIM  JIaHHBIM,
00s13aTENIbHBIM  SIBJISIETCS. TpeOOBaHME HE JOINYCKaTh paclpOCTPAHEHUE JIAHHOU
uHpopMaimu Oe3 corjmacusi pabOTHUKA, a TakKXKe NPU HAIUYUU HHOTO 3aKOHHOTO
OocHOBaHMs. TpeOoBanwsi mpu 0OpabOTKE TMEPCOHAIBHBIX JAHHBIX pPaOOTHUKA
ycTaHOBJIeHbl CT. 86 TpymoBoro kojekca P® u He mnomiexar H3MEHEHUIO W
UCKITFOUEHHIO.

3.2. B mensax obecneyeHus mpaB M cBOOOJ YEIOBEKa M IpakIaHWHA IIKOJIA TPH
00paboTKe MEPCOHAIBHBIX JIAHHBIX PA0OOTHHKA 00s13aHa COOJIIOAATh CIEAYIOIEe O0IIre
TpeOOBaHMUS:

3.2.1. OOpabOoTKa NEpPCOHANBHBIX JAaHHBIX PAaOOTHUKA MOXET OCYIIECTBIATHCA
UCKJIIOYUTENIFHO B LIETSAX OOecreueHus] COONIOICHNs 3aKOHOB M MHBIX HOPMAaTHBHBIX
IPABOBBIX AKTOB, OOYYEHHMH U NPOJABMKEHMM IO CIyx0Oe, oOecrnedeHus ITUYHOU
0€30MacCHOCTH, KOHTPOJIS JESATEIIbHOCTH, KOJIMYECTBA U KaUeCTBA BBIIOJIHAEMOM pabOThI
U 00ecrieueHus: COXpaHHOCTH UMYIIIECTBA IIKOJIbI, pAOOTHUKA U TPETHUX JIUII.

3.2.2. OO0paboTka TEPCOHATBHBIX JIAHHBIX MOXKET OCYIIECTBIATHCS IS
CTATUCTUYECKUX WJIM MHBIX HAYYHBIX U CIYKEOHBIX LEJIEH PHU YCIOBUHU 00A3aTEIBHOTO
00€3JIMYMBAHUS IEPCOHAIBHBIX TAHHBIX.

3.2.3. Undopmanusi 0 NepCOHAIBHBIX JAHHBIX PAOOTHHKA MPETOCTABIISCTCS IIKOJIE
YCTHO, JIMOO MyTeM 3alOJIHEHHUS PAa3IUYHbIX AHKET, OMPOCHBIX JIMCTOB, KOTOpPbBIE
XpaHiaTCs B JMYHOM jenie. Ecnu mepcoHanbHble JaHHbIE PAOOTHHKA BO3MOXKHO
MOJIYYUTh TOJIBKO y TPETHEH CTOPOHBI, TO pAOOTHUK JOJHKEH OBITh YBEIOMIIEH 00 3TOM
HE MEHEE 4YeM 3a TpU paboyux JHSA U OT HEro JOJKHO OBITh MOJY4YEHO MUChMEHHOE
cornacue (1100 MUCbMEHHBIN 0TKa3), KOTOPOe paOOTHUK JOJKEH J1aTh B TEUECHUE MATU
pabounx JHEW ¢ MOMEHTa TMOJY4YeHHs COOTBETCTBYIOLIEro YyBeaomieHus. B
NUCbMEHHOM YBEJOMJICHUH IIKOJIAa B JIUIE AUPEKTOpa cOoOUIaeT pabOTHUKY O LIEJsX,
MpEAnojaraéMplXx HCTOYHMKAX U CHOCO0axX TIONYYEeHHS] TEePCOHAIBHBIX JaHHBIX,
XapakTepe MoAJIekKAIINX MOJyUYeHUIO TTEPCOHANIBHBIX JaHHBIX (HarpuMmep, opopMiIeHUE
3ampoca B yueOHOE 3aBe/ICHHE O MOJJIMHHOCTH JOKyMeHTa 00 oOpa3oBaHWU W T.I.) U
MOCJIEJICTBUSIX OTKa3a pabOTHHKA AaTh MMCbMEHHOE COIJIACHE HA UX TOJIyYECHHE.

3.2.4. lllkona HE UMEET MPaBO MOJIy4aTh U 00pabaThIBaTh NEPCOHAIBHBIE JAHHBIC
paboOTHHKA, KacalolllMecs pacoBOW, HAMOHAIBHOW MPUHAMJIECHKHOCTH, MOJIUTHYECKHUX
B3TJISJI0B, PEIUTHO3HBIX WA (DUIOCOPCKUX YOEKACHHUM, COCTOSHHS 3I0pPOBbS, M
YaCTHOW KU3HU. B cilydasix, HEMOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMHU TPYAOBBIX
OTHOILIEHHI, B COOTBETCTBUM cO cTarbell 24 Konctutyuum Poccuiickoit ®denepannu
paboTromarens BIpaBe MoJydaTh U 00padaThiBaTh JaHHBIE O YACTHOM KU3HU paOOTHUKA
TOJIBKO C €r0 MUCbMEHHOT'O COTJIACHSL.

3.2.5. lllkona He UMeET MpaBa MoJIy4daTb U 00pabaThIBaTh MEPCOHAIBHBIC JaHHBIC
pabOTHUKA O €ro YICHCTBE B OOIICCTBEHHBIX OOBCAMHEHHUAX WM €ro Hpo]coro3HOM



NESATEIBHOCTH, 3a HUCKIIOYEHMEM ClIy4aeB, IpPEAyCMOTPEHHBIX (enepalbHbIMU
3aKOHaMHU.

3.2.6. IIpu npuHATHN pELIEHUH, 3aTparuBarOIINX UHTEPECHl paOOTHUKA, IIKOJIA HE
UMEET IpaBa OCHOBBIBATbCS HA IEPCOHAIBHBIX JAHHBIX PaOOTHHKA, MOIYYEHHBIX
UCKJIIOYUTENIBHO B pE3yJIbTaTe UX aBTOMATU3UPOBAHHON 00pabOTKU UITU 3IEKTPOHHOTO
IIOJIyYCHHUS.

3.3. Ilpu nocrymieHur Ha paboTy paOOTHUK MPENOCTABISAET IIKOJE CIETYIOIINE
JIOKYMEHTBI, COJIEpKAIIUE NePCOHATbHBIE JaHHBIE O ceOe:

- MAcOPT WJIA UHOM TOKYMEHT, yJIOCTOBEPSIIOLIUI JIUYHOCTB;

- TPYLOBYIO KHHKKY, 33 HCKJIIOUYECHHMEM CJIy4aeB, KOrJa TpPYIOBOM JOTOBOP
3aKJII0YAETCsl BIEpPBbIE MM pa0OTHUK IOCTyHaeT Ha pabdoTy Ha YCIOBHUAX
COBMECTHUTEINBCTBA;

- CTPAax0BOE CBUJETEIBCTBO TOCYAAPCTBEHHOIO IEHCUOHHOI'O CTPAXOBAHMS;

- JOKYMEHThl BOMHCKOIO yuyeTa — JJIsi BOCHHOOOSI3aHHBIX M JIMII, MOJJIEKAIIUX
IPU3BIBY Ha BOCHHYIO CIIyXO0Y;

- JIOKyMEHT 00 oOpa3oBaHHM, O KBaJM(UKALIMU WM HAIWYUM CHELHUAIBHBIX
3HaHUW TpPU TOCTYIUIGHHHM Ha paboTy, TpeOYIOIlyl CHEUUaIbHbIX 3HAHUN WM
CHEUaTbHON ITOATOTOBKH.

3.4. 3anpeniaerca TpeOoBaTh OT JUIA, MMOCTYMAIOLIET0 HAa padOTy, TOKYMEHTHI
MIOMHUMO TPEIYCMOTPEeHHBbIX TpynoBeiM kKoaekcom Poccuiickont ®enepanuu, WHBIMU
dbenepanpHbIMU  3aKOHaMM, Yykazamu Ilpesupenta Poccuiickoit ®Denepanuu u
noctaHoBiieHusiMu [IpaBurenscTBa Poccniickont @enepannn.

3.5. [lpwm 3aKknr04€eHUH TPYAOBOIO JOTOBOPA U B XOJI€ TPYIOBOU AECATEIBHOCTU IS
oOecrieyeHusi rapaHTUil U KOMIEHCAui paOOTHHMKY, YCTAHOBJIEHHBIX JIE€WCTBYIOIIUM
3aKOHOJATEIbCTBOM, MOET BO3HHUKHYTh HEOOXOJUMOCTh B  IPEIOCTaBICHUU
pabOTHHUKOM JOKYMEHTOB:

- 0 BO3pacTe JACTE;

- 0 OEpEMEHHOCTH JKCHIIUHBI;

- 00 MHBAJINTHOCTH;

- 0 IOHOPCTBE;

- 0 COCTaBE CEMbHU;

- 0 HEOOXOAMMOCTH YX0/1a 3a OOJIbHBIM YJICHOM CEMbHU;

- IpOYHE.

3.6. Ilocne Toro, kak OyJeT MPUHATO PEIICHHE O NpHEMe Ha padoTy, a TaKxKe
BIIOCJIEICTBUM B MNPOLECCE TPYAOBOM NEATEIBHOCTH, K TOKYMEHTaM, COJEpkKalluM
NEPCOHANIbHBIE IaHHbIE pA0OTHUKA, OYTyT OTHOCUTHCS:

- TPYZIOBOM JOTOBOpP;

- IONOJIHUTEJIbHBIE COTJIAIEHUS K TPYJI0BOMY JIOTOBOPY;

- MpUKa3 O MpuemMe Ha paboTy;

- IPUKa3bl O NOOLIPEHUSAX U B3BICKAHUSX;

- MEIMLIMHCKUE JOKYMEHTBHI;

- IPUKa3bl 00 U3MEHEHUH YCIOBUN TPYAOBOIO AOrOBOPA;

- KapTouka yHuuuupoBaHHOW ¢opmbl T-2, yTBepXIAeHHas MOCTAHOBICHUEM
I'ockomcraTa Poccum ot 05.01.2004 Nel;

- Ipyrue JOKYMEHTBHI.

IV. CbOP 1 OBPABOTKA ITEPCOHAJIBHBIX TAHHBIX
OBYYAIOHIETI'OCA



4.1. Bce mnepcoHalIbHbIE JaHHbIE HECOBEPILIECHHOJETHET0 OO0y4aromerocs o
MOJIYy4YeHUS] UM OCHOBHOIO 00Ilero o0pa3oBaHUsT MOXXHO MOJIy4aThb TOJBKO Yy €ro
ponutenei (3aKOHHBIX MpeacraBureneil). Ecian nepcoHanbHble TaHHBIE 00YYarOMIerocs
BO3MOYKHO TMOJIYYUTh TOJBKO Yy TPETbE CTOPOHBI, TO POAUTENN (3aKOHHBIE
MIPEACTaBUTENN) 00YUYaOIIEeTOCs TOJDKHBI OBITh YBEAOMIICHBI 00 3ToM 3apaHnee. OT HUX
JOJDKHO OBITh TMOJYYEHO NHUCbMEHHOE COIVIAIIEHWE Ha TOJyYEHHE NEePCOHAIbHBIX
JAHHBIX OT TPETbeW CTOPOHBI. PoauTenu (3aKOHHBIE MPEICTABUTENIN) O0YYarOIIEroCs
JOJKHBI  OBITh MPOMH(OPMHUPOBAHBI O IIENIAX, MPEANOJaraéMblX HCTOYHUKAX U
crnoco0ax MOJyYeHHUs] MEPCOHAIBHBIX JAHHBIX, a TAaKXKe O XapakTepe MOJJIeKaIIiX
MOJIYYCHUIO TIEPCOHANBHBIX JaHHBIX U TIOCIEJACTBUAX OTKa3a JaTh IHUCHhMEHHOE
corjacue Ha UX MOJIy4eHHE.

4.2. Bce mepcoHanbHbIE JTaHHBIE HECOBEPIICHHOJETHEr0 OOYYarolIerocsi IMocie
MOJIy4EHUS] UM OCHOBHOIO OOIIEro 0O0pa3oBaHUS WM  COBEPILIECHHOJETHETO
00y4Yaronierocsi MO>KHO IMOJIy4aTh TOJIBKO Y HETo camoro. Eciu nepcoHanbHbIE TaHHBIE
TAaKOro 00y4arolerocss BO3MOKHO MOJYYUTh TOJIBKO Y TPETbEH CTOPOHBI, TO OH J0JKEH
OBITh yBemoMJIEH 00 3TOM 3apaHee. OT HEro JMOKHO OBITh MOJYYEHO MHUCHMEHHOE
COTJIaCHE€ Ha IIOJIyYEHHE INEPCOHANBHBIX JAaHHBIX OT TPEThEW CTOPOHBI. Takoun
oOy4Jaromuiicss JOJKEH ObITh MNPOMH(OPMHUPOBAH O ULEISAX, MPEANoiaaraéMbix
MCTOYHHUKAX JAHHBIX, a TAKXKE O XapakTepe MOJICKAUMX MOJYYSHHUIO MEePCOHATbHBIX
JAHHBIX W MOCJIEJICTBUAX OTKAa3a aTh TMCbMEHHOE COTJIACHE HAa UX MOIyUYEHUE.

4.3. B coorBerctBun co cr1.24 Koncturyuum P® omneparop (pyKoBOIHUTEIH
00pa30BaTEeNbHOIO YUYPEXKACHUsT M (WJIM) YIOJIHOMOYEHHOE MM JIMIO) BIpPaBe
OCYILECTBIATh  cOOp, Tepenady, YHUYTOXKEHHE, XpaHEHHE, HCIIOJIb30BAHUE
UHGOpPMaIMU O MOJIUTUYECKUX, PEIUTHO3HBIX, APYTUX yOekIeHUH 4acTHOW KW3HH, a
TaK)Ke HHPOpMalUH, Hapyllarolled TallHy NepenucKku, Teae(OHHBIX MEPEroBOpPOB,
MOYTOBBIX, TeNerpaHbIX U HMHBIX COOOIIEHUH OO0YyYaromerocsi ¢ €ro MUChMEHHOTO
cornacus (corjacusi poauTenel (3aKOHHBIX MPEJCTaBUTENEH) HECOBEPILIEHHOIETHErO
oOydJaromierocss 10 TOJY4YeHUST WM OCHOBHOTO oOmiero ooOpasoBanus), (opma
onpexaensiercs 4.4 ¢r.9 OenepanbHoro 3akoHa «O 3auTe NEPCOHATBHBIX TAHHBIX» WU
HA OCHOBAHHHM CYAEOHOr0 pelIeHHUs.

V. XPAHEHME M 3AILIUTA NEPCOHAJIBHBIX JAHHBIX PABOTHUKOB U
OBYYAIOIMXCS

5.1. TlepconanbpHble JaHHBIE PAOOTHUKOB XPAHSATCA HAa OYMa)KHBIX HOCUTENSX, B
MOMENICHHIX IIKOJbI B mKkadax u ceiidax. Jlnunsie nena u kapTouku T-2 yBOJEHHBIX
pabOTHUKOB JI0 UCTEUEHHUS TEKYIEro KaJeHAApHOTO roja XpaHsTcsa B ceride, a 3areM
[IEPEIAtOTCS B ApXUB IIKOJIBI.

5.2. IlepcoHanbHble JaHHBIE OOYYAIOIIETOCS OTPAXAKOTCS B €ro JIMYHOM JIelie,
KOTOpPOE 3aIOJIHAETCS IMOCJ€ U3JaHUsl MPUKa3a O €ro 3a4MCICHUM B WIKOJy. JInuHbIe
Jena oOydarmmxcss B ajl(paBUTHOM TOpsSake GOPMUPYIOTCS B IalKax KIJIacCoB,
KOTOPBIC XPAHATCS B CIIEIUMAIIBHO 000pYAOBaHHBIX IIKadax.

5.3. CBeaeHuss O HAUMCICHUU U BBIIUIATe 3apabOTHOM TMJIAThl PabOTHUKAM
XpaHsATCS Ha OYMaKHBIX HOCUTEIIAX B MOMEIIEHUU Oyxrantepuu. [1o ucreueHun cpokon
XpaHEHUs, YCTAHOBJICHHBIX 3aKOHOAATENbCTBOM Poccuiickoii denepannu, JaHHbBIC
CBEJICHUS NIEPENAIOTCSA B aPXUB.

5.4. KoHkpeTHbIe 00513aHHOCTH 110 BEACHHUIO, XPAHCHUIO JIMYHBIX JIe7T pAOOTHUKOB,
3alIOJIHEHUIO, XPAHCHUIO M BbIJAYE TPYAOBBIX KHWXKEK, WHBIX JOKYMEHTOB,



OTpa)kaIOIUX NEPCOHAJIbHBIE JAHHbIE pAOOTHUKOB, B TOM YHUCIIE 110 XPAHEHUIO JIUYHBIX
JIeJl YBOJICHHBIX PaOOTHHMKOB, BO3JIArarOTCs Ha CHELMAIUCTa MO KaapaM IIKOJIbI, MO
BEJICHUIO, XPAHEHUIO JIMYHBIX JI€J1 00y4aroIMXCs BO3JIaratoTCsl Ha CEKpeTapst IKOJIbI.

5.5. B OTHOIIEHHH HEKOTOPBIX JOKYMEHTOB JCHCTBYIOIIMM 3aKOHOAATEIHLCTBOM
Poccuiickoii @eaepanuu MOryT OBITh YCTaHOBJICHBI MHbIE TPEOOBAHUS XPAHECHMS, YEM
nperycMoTpeHo  HactosiiuuM  [lonmoxenwem. B Takux  ciydasx — ciaemyeT
PYKOBOJICTBOBAThCSl MPABUIIAMH, YCTAHOBIEHHBIMUA COOTBETCTBYIOIIMM HOPMAaTHBHBIM
aKTOM.

5.6. ITlepcoHanbHble JaHHbIE PAOOTHHKOB, XPaHALIUMECS B JIIEKTPOHHOM BUJIE,
MOJJIEXKAT 3al[UTE NPOrPAMMHBIMU CPEACTBAMMU.

K HUM OTHOCATCS pa3rpaHUYeHUs] MpaB JOCTyIa K 3JIEKTPOHHBIM pecypcam,
naposibHast UJSHTU(PHUKAIUS TT0JIb30BaTENCH 3JEKTPOHHOM CUCTEMBI TOKYMEHTOO00pOTa
U TaposibHasg WIACHTHU(PHUKAIUS TOJIb30BaTelied MNpH BXoA€ B HH(OPMALUOHHYIO
cucremy. Ilon pasrpannyeHreM npas AOCTyIA [TOAPA3yMEBAETCS OpraHU3alus JOCTyna
PabOTHUKOB LIKOJBI TOJIBKO K TOMY CETMEHTY MH(pOpPMallUU, KOTOPbI HEOOX0IUM st
BBIMIOJIHEHUSI CBOUX CIY)KEOHBIX o0Osi3aHHOCTeH. KaxxaoMy pabGOTHHKY UIKOJIBI,
UMEIOLIEMY JOCTYNl K 3JEKTPOHHOM 0a3ze NMEepCOHAIbHBIX JaHHBIX, HA3HAYAETCS €ro
WHIUBUAIYAIBHBIA JIOTMH U1 BXOJA B CHCTEMY M YHUKAQJIbHBIA IApOJb, W3BECTHBIN
TOJILKO CaMOMYy IOJib30BaTento. PaboTHHMKAaM 3arpemiaercsi pasriiaimaTh YHUKaJIbHbIE
HapOoJIH I BXOJ1a B CUCTEMY.

5.7. DnexkTpoHHblE MHPOPMALMOHHBIE PECYpChl M 0a3bl JAHHBIX XPaHATCS Ha
CepBEpE, paclojaramiieMcss B MOMENIEHMH KaOuHeTa MH(OPMATHKH, JOCTYI K HUM
uMmeeT ToJibko qupekrop MAOY COILL Ne77 n nabopaHT KOMIBIOTEPHOTO KJlacca.

VL. 3BAHIMTA UTHO®OPMALIUU O IIEPCOHAJIBHBIX TAHHBIX

6.1. CoTpyaHUKH LIKOJIbI, UMEIOIIHNE TOCTYI K TIEPCOHATBHBIM JTaHHBIM, 00sI3aHbI
NPUHUMATh HEOOXOJWMBIE OPTaHMU3AIMOHHBIE W TEXHUYECKUE MEphI ISl 3alllUThl
MEPCOHAIBHBIX JAHHBIX OT HEMPAaBOMEPHOTO WM CIy4allHOTO JOCTylla K HHUM,
YHUYTOXXEHUS, MOTUPUIIUPOBAHUSI, OJIOKUPOBAHUSI, KOTUPOBAHUSI, PACTIPOCTPAHECHHUS, a
TaK)K€ OT MHBIX HEMPABOMEPHBIX IEUCTBUI B OTHOIIEHUH JAHHON MH(POPMALIH.

6.2. Jlupektop MAOY COHII Ne77 u nabopaHT KOMIIBIOTEPHOTO KJjlacca
OCYUIECTBIISIIOT:

- OrpaHUYEHUE CETEBOI0 JOCTYIA Ha CEPBEP IS ONPEAEICHHBIX MOJIb30BaTENEH;

- OpraHU3alMI0 KOHTPOJIS TEXHUYECKOTO COCTOSIHUSL CEpBEpa U YPOBHEH 3aIUThI U
BOCCTaHOBJICHUS MHGOPMAIINH;

- TPOBEJICHUE PETYJSPHOTr0 KOMUPOBAHUS WHGOPMAIIMU HA HOCHUTENH, CO3/IaHUE
PE3EPBHBIX KOMHIT 0c000 BaKHOW MH(POPMAIINH;

- BeJCHHWE ayauTa JCHCTBUU TMOJH30BATEICH M CBOCBPEMEHHOE OOHApYKEHUE
($haKTOB HECAHKITMOHUPOBAHHOTO JJOCTYIAa K MH(POPMAIIUH.

6.3. PaGoTHUKM NIKOJNBI, MMEIONIUE JOCTYN K TMEPCOHAIBHBIM JaHHBIM, MPHU
MOJIb30BAHUU JIOCTYIIOM B ceTh MHTepHeT 00s3aHbl MPUHUMATh MAaKCUMATbHBIC MEPbI
1o o0ecrneyeHnto 6e30MacHOCTH:

- HCMOJb30BATh AHTUBUPYCHOE MPOrpaMMHOE obecrnedueHue (C peryssipHbIM
OOHOBJIEHUEM BUPYCOB);

- HE JIONyCKaTh paboTaTh HA CBOE aBTOMAaTHM3MPOBAHHOE pabouee MECTO JIMI, He
MMEIONIUX MpaBa JOCTYIA K JaHHBIM;

- HE OCTaBJISITh HE 3a0JI0OKUPOBAHHBIM CBOM KOMITBIOTEP B HEpabouee BpeMsi;



- CBOEBPEMEHHO COOO0IIaTh JJA0OPaHTy KOMIIBIOTEPHOTO KJlacca O CiIydasix cOos B
paboTe ceTu, mapoJIbHOW UICHTU(UKAIIUY U T.1.

VIL TIEPEJAYA TIEPCOHAJBHBIX JAHHBIX PABOTHUKOB 1
OBYYAIOIMXCS

7.1. Ilpu mepenave mepCOHATBHBIX JAHHBIX PAOOTHHUKH IIKOJIBI, UMEIOIINE JTOCTYII
K IEPCOHAIBHBIM JaHHBIM, TOJDKHBI COOTIOAATH CIICTYIOIINE TPSOOBAHUS:

7.1.1. He cooOmath nepcoHanbHbIe JaHHbIE paOOTHUKA M 00yUYaIOIIerocs: TPEThei
CTOpOHE ©0€3 MHUCHPMEHHOTO corjlacusi palOOTHHKA, OOYyYaromerocs, poauTeNen
(3aKOHHBIX MpeACTaBUTENEH) 00yUaromerocs, 3a MUCKIIOYEHUEM CIIy4yaeB, KOT/a 3TO
HEOOXOAMMO B LEJSAX MPEeAynpexIeHUs Yrpo3bl JKU3HU U 370POBBIO PAOOTHUKA U
oOy4Jaromnierocs, a Takke B APYTUX CIydasx, MPeayCMOTPEHHBIX TpPYydOBBIM KOAEKCOM
Poccuiickoit Deneparuu nianu HHBIMU (peiepabHBIMUA 3aKOHAMH.

YuuteiBasg, uyto TpymoBou koxekc Poccuiickon @enepauuu HE ONPEICISET
KPUTEPUHU CUTYyaIluM, MPEJCTABISIONINX YIPO3y KU3HU WU 3J0POBBI0 PaOOTHUKA U
oOy4Jaromierocsi, IIKOJa B KaKIOM KOHKPETHOM CJy4yae JENaeT CaMOCTOSATEIbHYIO
OLICHKY CEphE3HOCTH, HEMHHYEMOCTH, CTENEHH Takol yrpo3el. Ecmm xe muno,
oOpaTUBLIEECS C 3alPOCOM, HE YIMOJIHOMOYEHO (eJepalbHbIM 3aKOHOM Ha MOJyYEHHUE
NEPCOHANBHBIX JAaHHBIX pa0OTHHKAa WM OOydYarllerocsi, Ju00 OTCYTCTBYET
NMCbMEHHOE corjache pabOTHHKa, O0y4aromerocs WM €ro poauTeneil (3aKOHHBIX
NpPEICTaBUTENICH) HA MPEJOCTABICHUE €0 MEPCOHAIBHBIX CBEACHHI, TMO0 IO MHEHHUIO
IIKOJIBI OTCYTCTBYET YIrpo3a >KM3HU WJIU 3JI0POBBI0 paOOTHHMKA WU OOydaromiemycs,
IIKOJIa 00s13aHa O0TKa3aTh B IPEIOCTABICHUHU IEPCOHATBHBIX JAHHBIX JIHILY.

7.1.2. He cooOmaTth mnepcoHaNbHbIC JaHHbIE pPAa0OTHHKA M OOydYaromierocs B
KOMMEPYECKHUX IIeJIsIX 0€3 ero MUCbMEHHOTO COTJIACHS.

7.1.3. IlpeaynpeauTs Juil, MOTYYAIOIIUX TEPCOHATIbHBIC JTaHHbIE PaOOTHUKA U
00y4Yaromierocs, 0 TOM, YTO 3TU JIAaHHBIE MOTYT OBITh UCITIOIH30BAHBI JTUIIIH B IETSAX, JIJIS
KOTOPBIX OHU COOOIIICHBI.

7.1.4. OcymecTBiIsATh Nepeaavy MEepCOHANBHBIX JAaHHBIX B Mpeaenax IIKOJbI B
COOTBETCTBHHM € HacTossuM [lonoxxeHuem.

7.1.5. He 3anpammBath MHQOpPMALMIO O COCTOSHHMM 3J0pPOBbs pPabOTHUKA, 3a
UCKIIFOUEHUEM TE€X CBEJEHUH, KOTOpPbIE OTHOCSTCS K BOIPOCY O BO3MOKHOCTH
BBITIOJIHEHHSI pAOOTHUKOM TPYAOBOM (DYHKIIMH.

7.1.6. IlepenaBaTh nepcoHaIbHbIE JaHHbIE PAOOTHHUKA MPEICTABUTENO0 PAOOTHUKA
B TNOpPSAKE, YCTAaHOBJIEHHOM TpynoBeiM KoaekcoMm Poccuiickon Oenepauun u
HactosimmM  [lonoskeHneM, ©  OTpaHWYMBATHL ATy HWH(OpPMAIMIO TOJBKO TEMHU
MEPCOHANLHBIMU JIAHHBIMA PAOOTHUKA, KOTOPbIE HEOOXOAMMBI JUISl BBIMOJTHEHUS
yYKa3aHHBIM MPECTaBUTEIEM €0 (HYyHKIIUMA.

7.2. BHyTpeHHuUIi JOCTYN K IEPCOHAIIBLHBIM JaHHBIM Pa0OOTHHUKOB.

[IpaBo mocTyma K TMEpPCOHAIBHBIM JaHHBIM paOOTHUKA 0€3 MOy4eHUS
CHEUHUAIBHOTO pa3pelIeHUs UMEIOT:

- IUPEKTOP IIKOJIbI;

- CeKpeTapb, 1a00paHT KOMIIBIOTEPHOTO KJIacca;

- 3aMECTUTEIM IUPEKTOPA IIKOJIBI;

- e1aror — OPraHu3aTop;

- mpenoaasarenb — opranuzatop ObX;

- IpeaceaaTelib NpoPCO3HOI0 KOMUTETA;



- TJaBHBIM OyXranTep MIKOJbI — [0 HaMpaBiICHUIO JEATEIBHOCTH M 10
COTJIaCOBAHUIO C JUPEKTOPOM IIKOJbI K TEM JIaHHBIM, KOTOpbIE€ HEOOXOIMMBI IS
BBINIOJIHEHUSI KOHKPETHBIX (YHKIUA;

- caM pa0OTHUK, HOCUTENb JaHHBIX.

7.3. BHyTpeHHHMI HOOCTYyn K TMEpPCOHAIBHBIM JaHHBIM OO0yYalomuxcss W HX
poauteneit 6e3 MoJy4eHus CIEUaIbHOTO pa3pelieHns UMEIOT:

- IUPEKTOP ILIKOJIbI;

- 3aMECTHUTEIHN PYKOBOIUTEINSA 00pa30BATENILHOTO YUPEKACHHUS;

- Ie1aror — OPraHu3aTop;

- mpenojiaBatens — opranuzatop OBX;

- CeKpeTapb, 1a00paHT KOMIIBIOTEPHOTO KJIacca;

- KJIACCHBIE PYKOBOJUTENH (TOJBKO K MEPCOHAIBHBIM JaHHBIM OOYYaIOUIUXCS U
POIUTEINICH CBOETO Kilacca).

7.4. Ilo mnHCbMEHHOMY 3ampocy, Ha OCHOBAaHUM TMpPUKa3a PYKOBOJUTENS
00pa30BaTENbHOTO  YUPEKICHUS, K TEPCOHAIBHBIM JaHHBIM PAOOTHUKOB W
OOy4YaronIMXcsi MOTYT OBITh JIOMYIIEHBI JIUIIA B Mpe/ieiaxX CBOeH KOMITETEHIIUH.

7.5. BHEWIHUN TOCTYIL.

K umciny maccoBpix moTpeOuTeNell NMepCcOHaIbHBIX JAHHBIX BHE HIKOJIBI MOKHO
OTHECTH rOCYJJaPCTBEHHBIE U HETOCYapPCTBEHHBIE (DYHKIIMOHAIBHBIC CTPYKTYPHI:

- HAJIOTOBBIE MHCIICKIIUU;

- MPaBOOXPAHUTEIIbHBIEC OPTaHbL;

- OpraHbl CTAaTUCTHUKH;

- CTpaxoBbl€ areHTCTBA;

- BOGHKOMATBHI,

- OpraHbl COIMAIBLHOTO CTPaXxOBaHU4,

- ICHCUOHHBIE (DOH/IBI;

- TIOJIPA3/ICICHNs] MYHUIIUITAJIbHBIX OPTaHOB YIIPABJICHHUS.

7.6. Jlpyrue opraHu3aiuu.

Ceenenust o paboTarolieM COTPYJHUKE WM YK€ YBOJIEHHOM, OOyuarouemcs
YUYCHHKE WM 3aKOHYUBIIEM OOy4deHHE MOTYT OBbITh TPEAOCTaBICHBI JPYroi
OpraHu3aliy TOJIHKO C MUCBMEHHOTO 3aIpoca Ha OJIaHKe OpraHU3aINK C MPUII0KEHUEM
KOIWU 3asBJICHUs] pabOTHUKA, 00yJaroIIerocs Wik 3aKoHUYMBIIEro oOydeHue. OTBETHI
Ha MHChMEHHBIC 3alpoChl JPYrUX OpTraHU3alMi W YUYPESKICHHN B TMpeaenax Hx
KOMIIETEHIIMU U TMPEIOCTABJICHHBIX IMOJHOMOYMMI Jar0Tcsi B MUChbMEHHOM (opMe Ha
OJIaHKe IIKOJIBI U B TOM 00bE€Me, KOTOPbIN MMO3BOJIIET HE pas3rilaliaTh U3JIUIIHUN 00beM
NEPCOHANIbHBIX CBEICHUN O paOOTHUKAX M 00YUYarOIIHNXCS.

7."7. POICTBEHHUKU Y YJIEHBI CEMEM.

[lepconanbHble TaHHBIE MOTYT OBITH IPEJOCTABIEHBI POJACTBEHHUKAM WJIU YJE€HAM
€ro CEMbHU TOJIBKO C MMUCbMEHHOTO pa3pelieHus: CaMoro padOTHUKA.

7.8. TpeboBanus 11.5.1. ITonoxxeHus He MOAJICKAT U3MEHEHHUIO, UCKITFOYEHHUIO, TaK
KaK SIBIITFOTCS 00SI3aTEIBbHBIMHU JIJISI CTOPOH TPYAOBBIX OTHOIIEHUN HA OCHOBAaHHUH CT. 88
Tpynosoro koaekca Poccuiickont denepannn.

VIII. OBA3AHHOCTHU PABOTHUKA U PABOTOIATEJIA

8.1. B mensx obecreueHuss JTOCTOBEPHOCTU TEPCOHAIBHBIX JIAHHBIX PAOOTHHUK
00s13aH:



8.1.1. Ilpu npueme Ha pabOTy MPEIOCTABUTH LIKOJE MOJIHBIE JOCTOBEPHBIC TAHHBIE
o cebe.

8.1.2. B cimydyae u3MeHEHHUs! CBEJACHHI, COCTABISIOIIUX IMEPCOHAIbHBIC JAHHBIE,
CBOEBPEMEHHO B CpPOK, HE MPEBBIMIAIOMIMNA 5 pabouux AHEH, MpeloCTaBUTh JTaHHYIO
MH(OPMAIUIO CEKPETAPIO IIKOJBI.

8.2. Jlna oOecrieyeHus: JIOCTOBEPHOCTH TMEPCOHANBHBIX JAHHBIX OOydaroluecs,
ponuTenu (3aKOHHBIE MPEICTABUTENIM) HECOBEPIICHHOJIETHUX OOy4YaromMxcs 0
MOJIYYCHHS IMU OCHOBHOTO 001IIeT0 00pa30oBaHuUs 00S3aHBI:

8.2.1. [IpenoctaBnsath onepaTtopy (AUPEKTOPY MIKOJBI (M) UIU YIIOJTHOMOYECHHOMY
UM JIMIlYy) TOYHBIE CBEJICHUS O ce0e (CBOMX HECOBEPILICHHOJECTHHUX JIETAX ).

8.2.2. B ciayyae W3MEHEHUS CBEACHUM, COCTABIIIOIIMX NEPCOHAIBHBIE TAHHBIC
COBEPIICHHOJIETHET0 00yYaronierocsi, OH 00s3aH B TEYCHHE MecsIa COOOIUTh 00 ITOM
CEKpEeTaprO MIKOJIBI.

8.2.3. B cnyuyae uM3MEHEHUS! CBEIIEHUU, COCTABIISIOLUIUX IMEPCOHAIbHBIC JaHHBIC
oOyJaromerocsi, poAUTENH (3aKOHHBbIE IMPEICTABUTENN) HECOBEPUICHHOJETHETO
00y4aroerocs A0 NOJyYEHUsI UM OCHOBHOT'O 00111ero 00pa3oBaHus 00s3aHbl B TEUCHHE
MecsIa cCooOIUTh 00 ATOM CEKPETapIO MIKOJIBI.

8.3. IlpenocraBienue pabOTHUKY WM OOyYaroniemMycs rapaHTuin u
KOMITICHCAIINH, IPENYCMOTPEHHBIX JENCTBYIOIUM 3aKOHOJATEIBCTBOM,
OCYUIECTBIISIETCS C MOMEHTA MPEAOCTABIIEHUS COOTBETCTBYIOIINUX CBEICHHIM, €CIIM UHOE
HE IIPEyCMOTPEHO ACHCTBYIOIIMM 3aKOHOAATEIbCTBOM.

8.2. llIkomna ob6s13aHa:

8.2.1. Ocy1ecTBIATh 3alUTY NEPCOHABHBIX JAHHBIX PAOOTHHUKOB.

8.2.2. OGecnieunTh XpaHEHUE MEPBUYHON YUETHON JOKYMEHTAIMH 10 YYETY Tpyaa
U €ro OIUIaThl, K KOTOPOM B YACTHOCTH, OTHOCSTCS JOKYMEHTBI IO Y4Ye€Ty KaJpOB,
JIOKYMEHTBI MO YYETY HMCIOJIb30BAHMS padO4Yero BPEMEHU U pacyeToB C PaOOTHHKAMU
0 OIJIaTe TPyAA U Jp.

8.2.3. Ilo nucrMeHHOMY 3asIBIICHUIO pa0OTHUKA HE MO3/IHEE TPEX padouux AHEH Co
JIHS TI0JIaY¥ ATOTO 3asBJICHMS BbIIATh KOMHMU JIOKYMEHTOB, CBSI3aHHBIX C €ro paboToi
(koMM TIpHKasza o mpueMe Ha paboTy, MPUKA30B O MepeBojax, MpruKa3a 00 yBOJIbHEHUU
C paboTbl; KONUIO W BBIMUCKU U3 TPYJOBOW KHIKKH; CIPaBKH O 3apa0dOTHON miate, o
HAYUCJICHHBIX M (DAKTUYECKU YIJIAYCHHBIX CTPAaXOBBIX B3HOCAX Ha 00s3aTelbHOE
MIEHCMOHHOE CTPaxOBaHUE, O eprojie padboThl U Jip.). Konun 1oKkyMeHTOB, CBA3aHHBIX C
paboTOM, AOJKHBI OBITh 3aBEPEHBI HAJJICKAIUM OO0pa3oM U MPEAOCTABIATHCS
pabOTHUKY OE3BO3ME3HO.

8.2.4. B uensx obOecneyeHus coONOEHUA peXUMa KOH(UIECHIMUATIBLHOCTH
NEPCOHANIBHBIX JAHHBIX B LIKOJIE BEYTCS CIAEAYIOIINE YUYETHbIE JOKYMEHThI ABUKECHUS
NEPCOHANBHBIX JAHHBIX PAOOTHUKOB:

KypHaJ ydeTa BHYTPEHHEro JOCTyna K MEePCOHAIbHBIM JaHHBIM PAOOTHUKOB B
YUPEKIACHUY;

KypHajd ydeTa BbIJAYd TIEPCOHATBHBIX JAHHBIX PAOOTHUKOB YUPEKIACHUS
OpraHu3alysIM M TOCY/IapCTBEHHBIM opraHaM (KypHaj y4deTa BHEIIHErO JOCTyMa K
MIEPCOHAIILHBIM JTAHHBIM PAOOTHUKOB);

KYpHaJI MPOBEPOK HAIUYMSI JTOKYMEHTOB, COJEpPXKAIIUX MEePCOHAJbHBIC TaHHbIE
pabOTHUKOB;

KypHaJ ydeTa NpUMeHsIeMbIX paboToareneM HocuTeleld nHdopmaiuu.



IX. IPABA CYBBEKTOB IIEPCOHAJIBHBIX TAHHBIX ITO
OBECIIEYEHMUIO 3AIIUTDBI IEPCOHAJIBHBIX JTAHHBIX

9.1. B nensx oOecrieyeHus: 3alMThl IMEPCOHAIBHBIX JAHHBIX, XPaHSAMIMXCA B
miKoJsie, pabOTHHKH, OOydaromuecs, POAUTENH (3aKOHHBIE MPEACTABUTEIN) HMEIOT
paBo Ha:

9.1.1. Tlomayro mHbOpMaIMIo 00 WX MEPCOHATBHBIX JAHHBIX M 00pabOTKe 3THUX
JTAaHHBIX.

9.1.2. Coboanblii OecriaaTHBIA JOCTYNl K CBOMM II€PCOHATBHBIM JaHHBIM,
BKJIFOYAsl MPaBO Ha IOJyYEHHE KOMHUH JH000I 3amucH, CoAepiKalleldl NMEepPCOHAJbHBIE
JaHHbIE paOOTHUKA, 3a HUCKIIOYEHUEM CIIy4aeB, IPEIyCMOTPEHHBIX (eaepanbHbIM
3aKOHOM.

9.1.3. Ompenenenue CBOUX MpPEICTaBUTENIECH JUIsl 3alIUThl CBOUX IEPCOHAJIBHBIX
JTAaHHBIX.

9.1.4. TpeboBaHue 00 MCKIIOUYEHUH WM UCIPABICHUHU HEBEPHBIX WJIM HEIMOJIHBIX
NEPCOHAIBHBIX JaHHbIX. Ilpu oOTKa3ze IIKOJABI HMCKIOYUTh WJIM HCIPABUTH
NEPCOHANIbHBIE JTaHHbIE PA0OTHHKA WJIM OOYy4YarolIerocss OH MMEET MpaBO 3asiBUTh B
NMCbMEHHON (hOpME AMPEKTOPY IMIKOJbI O CBOEM HECOIJIACUU C COOTBETCTBYIOIIUM
o0oCcHOBaHMEM Takoro Hecoryacus. [lepcoHaibHbIE JaHHBIE OLEHOYHOIO XapakTepa
pabOTHUK, OOydYarouuics, pOAUTENN (3aKOHHBIE TMPEACTABUTENNM) HMEET MPaBo
JOTIOJTHUTD 3asBJICHUEM, BHIPAXKAIOLIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS.

9.1.5. TpeGoBanue 00 HW3BEIICHWM IIKOJIOW BCEX JIMIl, KOTOPBIM paHee ObLIN
COOOILIEHbl HEBEpPHbIC WM HEMOJHBIE MEPCOHANbHBIE JIaHHblE paOOTHUKA WIU
oOyuaroierocsi, 000 BCEX IMPOU3BEIECHHBIX B HUX MCKIIIOUEHUSX, UCIPABICHUAX WU
JOTIOJIHEHUSX.

X. OTBETCTBEHHOCTbD 3A HAPYHIEHUE HOPM, PEI'YJINPYIOIIUX
HOJYYEHUE, OBPABOTKY N 3AHIUTY INIEPCOHAJIBHBIX TAHHBIX
PABOTHHUKA U OBYYAIOIIETI'OCA

10.1. JIuma, BHUHOBHBIE B HApPYLWIEHHWH HOPM, PETYIUPYIOLIIUX IOJYYEHHUE,
o0pabOTKy ¥ 3alUTy TMEPCOHAJBHBIX JIaHHBIX pabOTHUKA U  OOydYarouIuxcs,
IPUBJIEKAIOTCS K JUCLUINIMHAPHOM W MaTE€pUAIbHOW OTBETCTBEHHOCTH B TMOPSIKE,
yCTaHOBJIEHHOM  TpynoBbIM  KojekcoMm  Poccuiickorn ®Dexepanii W UHBIMU
dbenepalbHBIMU  3aKOHAMH, a TaKXKe NPHUBJICKAIOTCS K TPakJIaHCKO-TIPaBOBOM,
aIMUHUCTPATUBHOW M YTOJIOBHOM OTBETCTBEHHOCTH B IIOPAJNKE, YCTaHOBICHHOM
dbenepanbHbIMU  3aKOHaMH. JIulla, BUHOBHBIE B HAPYIICHUH HOPM, PETYIHPYIOMIUX
noJiy4eHue, o0paboTKy U 3alTUTy MEPCOHATBHBIX JJAHHBIX paOOTHUKA, MPUBIIEKAIOTCS K
JUACHUILIMHAPHON M MaTEpUAIbHOM OTBETCTBEHHOCTH B MOPSAKE, YCTaHOBIEHHOM TK
P® u unbiMu (enepanbHbIMM 3aKOHAMHU, a TaKXe MPHUBIEKAIOTCA K TPaKIaHCKO-
[IPaBOBOM, AaJAMUHUCTPATUBHOM M  YIOJIOBHOW OTBETCTBEHHOCTH B  IIOPSJKE,
YCTaHOBJICHHOM (pesiepanbHbIMU 3aKOHAMMU.

XI. SAKVIIOYUTEJIBHBIE ITOJOXEHUA

11.1. Hacrosmee IlonoxxeHne cTymaeT B CHIly ¢ MOMEHTa €ro YTBEPXKIACHHS
MIPUKA30M JUPEKTOPA MO IIKOJIE.

11.2. Hacrosimee IlonoskeHue ITOBOAUTCS JO CBEICHHS BCEX PAOOTHHKOB TIOJ
POCIIHCB.
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